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Why do we pay tax?
Tax is a fee that is paid by various people and companies depending on the type of income they
receive. You get various types of taxes like income tax, VAT, company tax and so on.The main
purpose of tax is to finance government expenditure. One of the most important uses of taxes is
to

finance

public

goods

and

services,

such

as

street

lighting,

street

cleaning

and

road

maintenance etc.The tax we pay also goes towards paying the salaries of government workers
such as legislators (who make laws), law enforcements like police and judges, firefighters and so
forth. The country would be dysfunctional and come to a standstill if people were to stop paying
taxes.bheading

Who should pay tax?
People who pay income tax are generally individuals who earn an income. That income can
come from a salary, commission, freelance work, to name a few.-

Corporate tax includes tax

paid by companies or close corporations, as well as trusts, on their annual income. -

Should

you earn any income outside of South Africa it gets a bit more technical which we will not be
looking at today. But you are welcome to email me so we can assist you with that or if you have
question about it.

Tax Season 2019/2020
This year taxpayers who meet ALL of the following criteria need NOT submit a tax return:Their
total employment income for the year before tax is not more than R500 000They only receive
employment income from ONE EMPLOYER for the full tax yearThey have no other form of
INCOME (e.g. car allowance, business income, and rental income, taxable interest or income
from another job)They don’t have any additional allowable tax related deductions to claim (e.g.
medical expenses, retirement annuity contributions and travel expenses).

How to get a tax number or how to find out if I have one?
You can get an income tax number at any SARS branch, for that you need to complete an IT77
registration form.- You can get an income tax number via your tax consultant who will register
you on Easyfile- When you register for SARS eFiling for the first time and you do not yet have a
personal income tax number, SARS will automatically register you and issue a tax reference
number. For this you will need a valid South African ID and also have your Companies PAYE
number so it is good to have your IRP5 nearby when you do this type of registration.

If you have forgotten your income tax number you can request it from SARS in
various ways:
You can get it on eFiling if you have an efiling profile.
You can request it from the SARS Contact Centre on 0800 00 7277. When you do phone
SARS they will ask you a couple of question just to verify that they are speaking to the correct
person.
You can also request your notice of registration via the MobiApp if you are a registered
eFiler.
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I am a theatremaker that stages my own productions. Often, I have to buy props
for performances that are consumables like food or rolls of tape. These items
are used directly in the performance and contribute to the performance. Can I
claim back tax spent on purchasing these items and how do I prove they were
used as props?
For

this

question

proprietor:

I

am

going

to

assume

you

have

your

own

company

or

you

are

a

sole

So yes you can claim back these expenses that is directly associated with the

production. Any expenditure incurred in the production of income can be expensed in the
income statement which ultimately affects your profit at the end of the year.The important thing
is to please keep ALL you slips, even if you think it is not important. SARS will decline any
expenses claimed should you not have the nessicery documents to proof the purchase.

What are the things we can claim back on in terms of tax?
If you have your own company or if you care a sole proprietor then you can claim back the
following:

Any expenditure incurred in the production of income and things like:

Typical Tax Deductible Expenses·
Salaries·
Agent fees·
Accounting fees·
Advertising·
Office expenses·
Rental/Home-Office·
Telephone/Internet·
Marketing·
R&D·
Web-design/hosting/SEO/IT services·
Equipment/Stationary·
Depreciation of equipment·
Admin·
Banking fees·
Finance charges·
Travel·
Client Entertainment/Networking·
Meeting Costs·
Lunches

If you are a freelancer then it all depends on what your employer classified your income as on
your IRP5, If it show as Independent contractor then yes you can claim the same as mentioned
just now. BUT if you are freelancer and your income gets shown as a
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salarty then you can’t claim any of the mentioned expenses. That is why it is important for your
employer to use the correct code on your IRP5, Anrich will explain this a bit later.

How does the process of submitting tax returns work?
The easiest and quickest way to file a tax return is online, by making use of SARS eFiling or the
MobiApp. You must, however, first register for eFiling on the SARS eFiling website or using the
MobiAp. Once registered, you can complete the online form and submit the return. The other
option is at a SARS branch.

For individuals, the tax season opens on the 1st of July every year.Individual tax returns are
called IT12 and can be submitted via Efiling or SARS MobiApp.Closing dates for individual tax
return are;·

Branches filing closed 31 October each year; and·
4 December for non-provisional tax payers who use eFiling and the MobiApp. and·
31 January for provisional taxpayers who use eFiling.

Taxpayers are required to submit a tax return to SARS so they can calculate your tax liability
based on the income declared and the tax-deductible expenses you have incurred for a year of
assessment. Depending on your income and expenses you might get a refund or you might
need to pay money too SARS.

When completing your return, have your supporting documents at hand. You may need to refer
to some of the supporting documents listed below, while completing your return; however, you
must not submit them to SARS. You must keep them safely in your possession for at least five
years in case SARS needs access to them in future.

Your IRP5/IT3(a) certificate(s) which you will receive from your employer
Medical certificates as well as documents required for amounts claimed in addition to those
covered by your medical aid.
Pension and retirement annuity certificates
Your banking details
Travel logbook (if you receive a travel allowance)
Tax certificates that you received in respect of investment income (IT3(b))
Completed confirmation of diagnosis of disability (ITR-DD), where applicable
Information relating to capital gain transactions, if applicable

The

approved

Voluntary

Disclosure

Programme

(VDP)

Agreement

between

yourself

and

SARS for years prior to 17 February 2010, where applicable
Financial statements, e.g. business income, where applicable
Any other documentation relating to income you received or deductions you want to claim.

If you are not comfortable with submitting you own tax returns, consult a tax practitioner to
assist you as they are competent in submitting any tax returns and will also assist you in any
queries during this process.
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I just really would like a kind of full run-down of how tax works, from the
moment of receiving payment for a job to the end of writing off the admin for
that tax year, if possible.
For an individual:
When signing a contract find out if they will be deducting PAYE from your income or
if you will have to make provision for paying it over to SARS at the time you do your
tax return.
If they deduct PAYE on the income then they most probably will be deducting 25%
PAYE. It’s an industry norm.
If they do not deduct PAYE I would suggest opening a savings account and put a
side a little something just for in case you need to pay in money when submitting
your tax return.
Keep

all

your

slippies,

like

mentioned

in

previous

question.

Without

proof

of

expenses SARS will decline them.
Keep your bank statements for reference to either income or expenses.
Keep a spreadsheet of your income and expenses monthly.
Then basically decide if you are going to do your own tax return or if you are going
to get a Tax Consultant to assist you.
Should you get the assistance of a tax consultant they will advise accordingly?

Business are taxed @ 28% and individual are taxed as per brackets applicable to a
financial year, as provided by SARS each year.

Sometimes I work on projects where the contract stipulates that I will be
responsible for my own Taxes, What do I do in this case.
That means that you will be responsible for paying your own income tax.

Ideally, you should also invoice the company for the work you do every month.

Since pay as your earn will not be deducted from the amount that you get paid, you will
have to file two provisional tax returns and make payments on them during the tax year.
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Who is a Provisional Taxpayer?
Any

person

who

receives

provisional taxpayer.

income

(or

to

whom

income

accrues)

other

than

a

salary,

is

a

Most salary earners are therefore non-provisional taxpayers, if they have

no other sources of income. It is important to note that receiving exempt income, as follows,
does not make you a provisional taxpayer:
If you receive interest of less than R23 800 if you are under 65; or
If you receive interest of less than R34 500 if you are 65 and older or;
You have income in a tax free savings account.

A provisional taxpayer is defined in paragraph 1 of the Fourth Schedule of the Income Tax Act,
No.58 of 1962, as any –

natural person who derives income, other than remuneration or an allowance or advance as
mentioned

in

section

8(1)

or

who

derives

remuneration

from

an

employer

who

is

not

registered for employees’ tax (for example, an embassy is not obligated to register as an
employer for employees’ tax purposes)
company; or
person who is told by the Commissioner that he or she is a provisional taxpayer.

Excluded from being a provisional taxpayer as defined are any –

approved public benefit organisations or recreational clubs that have been approved by the
Commissioner in terms of s30 or s30A;
body corporates, share block companies or certain associations of persons;
Non-resident owners or charterers of ships or aircraft;
Any natural person who does not earn any income from carrying on any business – provided
that person’s taxable income will not be more than the tax threshold (for 2021 tax year: for
taxpayers below age of 65 - R83 100; age 65 to below 75 - R128 650 and age 75 and over R143 850); or the taxable income of that person (earned from interest, foreign dividends,
rental from letting of fixed property and remuneration from unregistered employer) will not
be more than R30 000;
A small business funding entity; and
a deceased estate.

The deadlines for filing provisional tax returns are the end of August and the end of February
every year.

On your provisional tax returns you will have to estimate your yearly income and pay tax on this,
using the normal tax tables or a tax calculator.

The tax amount due on your Provisional tax return will depend on your income less expenses as
per previous explanation.

If you are not confident filing your own taxes, it is a good idea to ask a tax practitioner to help
you rather than doing it yourself and risking penalties, interest or worse, paying more tax than
you should.
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How to get the most back on the taxes that I pay
All individual tax-payers have the opportunity to reduce their income tax through contributions
towards pension savings (pension funds, provident funds and retirement-annuities), medical aid
+ out of pocket medical expenses, and donations to charitable organisations which provides you
with a Section 18A certificate.

For Freelancers I think we have given lots of information in previous question.

Be aware of the different categories of expenses that factor in to your business, and ideally,
keep track of them in spreadsheet or app. If your situation is relatively complex, consider
investing in the services of an accountant or book-keeper.

You have to keep accurate records of all the invoices that you issued as well as all the expenses
that you incurred.

You will be able to deduct all expenses you incurred to helped you produce this income.

Can I claim back for medical expenses and what are the percentages
The medical aid calculation can be quite complicated, I will however explain the basic
part about the tax credit and how that is calculated.

If you contribute to a registered medical aid scheme in South Africa, you're eligible for
tax relief in the form of tax credits, which are deducted from your annual personal tax
liability.

The Medical Scheme Credit is a deductible associated with your monthly contribution.
Calculations are based on a fixed rate, and take into account the number of dependents
covered by the scheme fees. If you’re the main member of a medical aid scheme, you
and your spouse are entitled to a fixed tax credit of R319 per month for the 2021 tax
year (2020: R310) . The 2021 rate for each child or dependent is R215 per month (2020:
R209).

The

credit

will

be

deducted

automatically

off

your

tax

payable.You

can

determine the total tax credit by adding the monthly rates and multiplying them by 12,
as in the following example:·

Main member and first dependent: R319 x 2 = R638·
Four dependents: R215 x 4 = R860·
Total tax credit per month: R638 + R860 = R1498·
Total annual tax credit: R1498 x 12 = R17976
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Medical Tax Credit Rates for the 2020 to 2021 tax years - See changes from
last year

In the event that I took on a full-time job for 3/4 months of the year, can I still
claim back tax?
The tax brackets can be found on SARS website.
For the 2020 tax year they are; 2020 tax year (1 March 2019 - 29 February 2020);

Same tax brackets apply for Freelancers.Once a year, all freelancers are required to submit an
annual tax-return. This is where you declare your income and expenses to SARS, for the financial
year recently passed. Please note, tax as a freelancer is a complicated topic and we would
advise that you seek professional assistance in this regard.

Why do we pay UIF and PAYE?
PAYE
PAYE (pay as you earn) is an employee's income tax that is settled to SARS on an ongoing basis,
while the income is being earned. PAYE is deducted by the employer from the employee’s
gross earnings and paid to SARS.

UIF
The Unemployment Insurance Fund (UIF) is a fund that gives relief to workers when they
become unemployed or areunable to work because of maternity, adoption leave, or illness. All
employees, as well as their employers, are responsible for contributions to the UIF as stipulated
by legislation.
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What is the difference between UIF and TAX?
UIF is Unemployment Insurance which is insurance to earn an income in the event that you
become unemployed. This income is paid by the state from the Unemployment Insurance
Fund.

PAYE is the income tax on your earnings or salary.

On most of my freelance jobs, the people I'm working to handle my 25%
PAYE. In situations where they do not, how do you go about paying SARS?
In simple terms, IRP5 is a tax certificate issued to employees annually, and it contains their tax
details in addition to incomes, deductions, and associated taxes.

It is like a summary of your pay slips throughout the working year. The document is essential for
employees to accurately complete their income tax returns for the specified tax year.

Each certificate is allocated its own individual certificate number and displays all the company’s
details for which the employee works as well as the employee’s details.

It is also very important to always supply your employer or the production house you are
temporarily employed by, with your individual tax number. In doing this, upon generating your
IRP5, the income you received for your services will then automatically appear on your annual
tax return with SARS.

Who should supply me with an IRP5 form?
Your employer should issue you with your IRP5 certificate. If your employer did not issue you
with your IRP5, and you did supply them with your tax number, your IRP5 should automatically
appear on your tax return on e-filing. Alternatively, you can request a hard copy of your IRP5
from your employer.

Understanding source codes on an IRP5 form:
SARS has allocated specific source codes to different types of incomes, deductions, benefits,
and taxes. These source codes appear as four-digit codes on your IRP5.

All of these codes are easily accessible from the SARS website.

Examples of these codes are 3601 which is the general code for income and all basic salary
amounts for salary earners, 3616 identifies the income received by an independent contractor
and 4001 is an example of a pension fund contribution paid by the employee.
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What is a tax directive and who does it apply to?
A tax directive is simply an official instruction from SARS to an employer or fund manager to
deduct tax at a set rate, determined by SARS for an employee’s individual case, and not the
general income tax rates.

There

are

several

types

of

tax

directives

for

specific

types

of

incomes

earned.

It applies to employers who pay a lump sum payment to an employee as a direct result of their
employment.

Examples of tax directives are events where retrenchments pay-outs or retirement annuity payouts take place, in which cases SARS will determine the set tax deductible by means of a tax
directive.

How will the COVID19 affect our taxes this year?
The COVID-19 lockdown currently in place will have an impact on tax-related matters.

This

includes contact with the South African Revenue Services (SARS), returns and payments due to
SARS, as well as disputes. It also has an impact on employers and their employees.

SARS advised taxpayers and tax practitioners to use the online channels such as eFiling, the
SARS MobiApp and e@syFile to interact with SARS.

SARS has provided dedicated email

addresses for this purpose on their website.

Submission of returns
There is unfortunately no relief for the submission of tax returns.

Taxpayers must therefore

ensure that returns are submitted on or before the due dates.

Payments
Tax debt:

There is no relief for the payment of assessed taxes and payment must be made on the due
date.

In fact, SARS said that this is a critical period for SARS in terms of revenue collections and

now, more than ever, the country requires everyone to pay their fair share. SARS requested that
payments are made on time and that COVID-19 uncertainty is not used as a reason for nonpayment.

SARS may well continue with their collection procedures of tax debt. Where a

taxpayer is unable to make the payment, or can only do so partially, a request for a deferred
arrangement during the lockdown period must be sent to the dedicated email addresses made
available by SARS
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With regards to an employee’s PAYE deductible from their gross earnings,
there is no relief for the employee.
Employees’ tax
SARS has however made some relief available to employers.With respect to an employer’s
PAYE, tax compliant businesses with a turnover of less than R50 million can delay 35% of their
PAYE liability for a period of four months, beginning 1 April 2020 and ending on 31 July 2020.
The deferred PAYE liability must still be paid to SARS. The payments will take place in equal
instalments over the six-month period starting on 1 August 2020.

Provisional tax:
Tax compliant small- to medium-sized businesses will also be allowed to defer of a portion of
the payment of the first and second provisional tax liability to SARS, for a period of twelve
months,

beginning

1

April

2020

and

ending

on

31

March

2021,

without

SARS

imposing

administrative penalties and interest for the late payment of the deferred amount.

When staging work as a director, I often only make income off of ticket sales.
That income off of ticket sales is usually split between me as the writer/director
and my actors but at the end of the run of a performance, all the money is paid
to my bank account and then I pay the dividends to my performers. How do I
explain that the money paid to me isn't all mine but money that I split with
others, and what is the responsibility on me to pay tax on this?
The expenses paid to your actors will be off settled with the income received from you ticket
sales.You will only be taxed on the profit made on the above.

Up until such time as I am working in the theatre, all pre-production work is
done at home. Can I and how do I claim back on my home as a workspace?
Self-employed individuals and employees who often work from home may be able to reduce
their taxable income by claiming some home office expenses.A specific area of your home
needs to be fully equipped for your office requirements. Taxpayers need to ensure that they
have the necessary furniture, fittings, and computer equipment, and internet and telephone
connections, amongst others.

It is important that taxpayers detail the square meterage of their home office on a floor plan as
this will be used to determine what percentage of the office expenses will qualify as a deduction
against taxable income.

Rent or interest on a bond will likely be the biggest deduction in most cases. Repairs to the
premises and cleaning and maintenance services also qualify. Rates and taxes and electricity are
also deductible. Printing and stationery, telephone and internet and security also qualify.

Expenses will be proportioned based on the floor space apportionment method. Square meters
of office space you utilize over the total squared meterage of your home.
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You will be responsible to withhold 25% of their income and pay it over to
SARS.
You will be responsible to withhold 25% of their income and pay it over to SARS.

When staging work, I pay for all production costs out of pocket. When I make
money off of ticket sales, should that total income be filed as income or should
I be reimbursing the expenses paid to make the play and then only filing
what's left as income?
No the total income received should be recorded and the total production cost incurred by
yourself should be recorded and not the net of the production.

Should I open up a business to run all of my services through? what are the
pros and the cons?
Each type of entity has it’s own pro’s and con’s. It ultimately depends from individual to
individual.

Business:
The pro’s of having you own registered company;·
Separate legal entity, minimal personal liability·
Professional status·
Tax efficiency, you can qualify as a small business which has lower tax rates

The cons;·
Can be costly as you will need to submit CIPC returns on an annual basis·
More tax requirements; company and provisional tax returns

Sole prop:
The pro’s of trading in your own capacity is the following;·
Easy setup, you simply just start to trade·
No CIPC annual returns to be submitted·
No corporate taxes
The con’s;·
Trading in you own capacity means you are liable for ·
Tax may not be efficient

What is the best filing system for someone who is to the best administrator?
The best way in doing that is to be hands-on on your business operations.If you don’t use a
accounting system, compile an excel spreadsheet and capture all you transactions as per bank
statement on a weekly or monthly basis. In this way you will keep accurate records of all the
invoices that you issued as well as all the expenses that you incurred.
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